COOPERATION AGREEMENT 
FOR A PROFESSIONAL INTERNSHIP 
[bookmark: _GoBack]
This agreement has been concluded between 

Name: University of Szeged
Address: H-6720 Szeged, Dugonics tér 13.
Represented by: Prof. Dr. László Rovó, Rector
Name of the organisational unit within the University involved in the professional implementation of this agreement; Name and title of the representative on behalf of the unit: University of Szeged, Faculty of Economics and Business Administration; Dr. Péter Kovács, Dean
Address of the organisational unit: H-6722 Szeged, Kálvária sgt. 1.
Tax number: 19308650-2-06
Statistical code: 19308650 8542 563 06
University identification number: FI 62198
Individual responsible for the professional internship on behalf of the University: Dr. Udvari Beáta, Vice Dean for Education
Contact address: H-6722 Szeged, Kálvária sgt. 1.
Telephone number: + 36 (62) 544-287
E-mail address: udvari.beata@eco.u-szeged.hu 

(hereinafter referred to as the Educational Institution) 

and

Name: 
Address: 
Represented by 
Tax number: 
Statistical code: 
PIR registration number (if applicable): 
Individual professionally responsible at the internship site: 
Contact address: 
Telephone number: 
E-mail address: 

(as the professional internship site, hereinafter referred to as the Host Organization), hereinafter jointly referred to as the Parties, on this day and under the following terms and conditions: 

1. Objective and Subject of the Cooperation Agreement 

The objective and subject of the present Agreement is the organization and implementation of the professional internship specified in the training and graduation requirements as well as the curriculum of the given major for the student(s) at the Faculty of Economics and Business Administration of the University of Szeged (hereinafter referred to as the internship) in accordance with the provisions of Act CCIV of 2011 on Higher Education (hereinafter referred to as the Nftv.) and Governmental Decree No. 230/2012 (28 August) on Higher Education Vocational Training and Certain Issues Concerning Internship in Connection with Training in Higher Education (hereinafter referred to as the Decree). 

2. Objective of the Internship 

The objective of the internship is to link theoretical and practical knowledge at a workplace suited to the qualifications of the student; to develop the employee skills necessary for the profession through work processes; and to improve knowledge and practical experience with materials, tools and technology as well as relationships and cooperation in work processes, evaluative and self-evaluative behavior in problem solving and openness to innovation. 

3. Method of Cooperation and Framework for the Internship 

3.1. Site of the internship: primarily the headquarters and/or the business offices of the Host Organization. In the case of a state budgetary organization, its headquarters and/or the offices of its administrative bodies, district offices or district administrative bodies. 

3.2. Duration of the internship, to be performed without interruption: 
For majors providing undergraduate education in Business Administration and Management, Commerce and Marketing or Finance and Accounting: 
· for students beginning their studies before September of 2017: a minimum of 14 weeks for both full-time and distance learning programs 
· for students beginning their studies from September of 2017 or later: 12 uninterrupted weeks comprising 400 hours for full-time programs and 200 hours for distance learning programs 
· for students beginning their studies from September of 2019 or later (both full-time and distance learning programs): a minimum of 12 uninterrupted weeks of internship. 
For undergraduate majors in Tourism and Catering:
· for students beginning their studies from September of 2020 or later: a minimum of 12 uninterrupted weeks of internship/semester. The two-semester compulsory internship can be spent by the same organization (specialized in tourism and catering). 
For higher education vocational training:
· for students beginning their studies before September of 2017: a semester for every vocational training program, a minimum of 560 hours, uniformly for full-time students 
· for students beginning their studies in September of 2017 or later: 
· a semester for full-time students in the Business Administration and Management higher education vocational training program, a minimum of 560 hours  
· a semester for full-time students in the Commerce and Marketing higher education vocational training program, a minimum of 560 hours 
· at least 12 weeks for full-time students in the Finance and Accounting higher education vocational training program, a minimum of 400 hours 

3.3. The Host Organization shall state their intent to host an individual student for an internship by filling out the Statement of Acceptance for an Internship form. 



3.4. The Cooperation Agreement affects the following majors: 

	Program title
	Maximum number of students that can be accepted per semester *

	Business Administration and Management undergraduate program, full-time students, taught in Hungarian 
	 

	Business Administration and Management undergraduate program, full-time students, taught in English
	

	Business Administration and Management undergraduate program, distance learning students
	

	Commerce and Marketing undergraduate program, full-time students 
	

	Finance and Accounting undergraduate program, full-time students 
	

	Tourism and Catering undergraduate program, full-time students, taught in Hungarian 
	

	Tourism and Catering undergraduate program, full-time students, taught in English 
	

	Business Administration and Management higher education vocational training program, full-time students  
	

	Commerce and Marketing higher education vocational training program, full-time students 
	

	Finance and Accounting higher education vocational training program, full-time students 
	


*The Parties state that full utilization of the maximum capacity number designated in the present table is not mandatory for either party.

4. The Duration of the Agreement 

The Parties conclude the present Agreement for an undetermined period of time. The present Agreement is valid from the time it is signed. 

5. The Rights and Obligations of the Educational Institution 

5.1. The Educational Institution ensures the full training of the students and the organization of the internship that comprises a portion of this. 

5.2. The Educational Institution is required to send the data and information necessary for the internship – in particular the topic and requirements of the internship as well as information related to personnel and material conditions necessary for the internship – to the Host Organization in writing and in due time. 

5.3. The Educational Institution is required to evaluate the internship competencies based on the evaluation of the Host Organization. 

5.4. The Educational Institution is authorized during the internship – through the individual responsible for the internship at the institution – to verify the performance of the provisions of the curriculum and the present Agreement, the provision of the conditions for training, and the observance of the laws related to the legal status as a student. 

5.5. The Educational Institution is required to inform the Host Organization through the GTK Career Office of the suspension or termination of a student’s legal status as a student. 

5.6. The Educational Institution assists the Host Organization in supplying new professionals by recommending locations for internships. 

6. The Rights and Obligations of the Host Organization 

6.1. The Host Organization is required to arrange the internship of the students while observing all of the terms and conditions contained in the present Agreement. 

6.2. The Host Organization ensures the necessary personnel and material conditions for the completion of the internship. The Host Organization is required to provide the necessary space and implements for the performance of the internship as well as protective equipment when necessary. 

6.3. The Host Organization will not charge the Educational Institution with any fees or expenses for the performance of the duties stipulated in the present Agreement. 

6.4. The Host Organization understands that the student participating in an internship arranged as a part of their education may be entitled to wages, or is entitled to wages for an uninterrupted internship period of at least six weeks, the amount of which shall be at least sixty-five percent of the mandatory minimum wage per month (see section 44, paragraph 3 of the Nftv.). The wages shall be paid by the Host Organization. An internship arranged as a part of the student’s education may be performed without pay at state budgetary organizations. In this case too, the student is entitled to all rights that the labor code ensures to employees. 

6.5. The Host Organization shall sign a student employment contract with the student for the student work according to section 18, paragraph 1 of the Decree, or in the case of the Host Organization being a state budgetary organization and the internship being non-paying, according to section 18/B, paragraph 1 of the Decree. In the case of internships performed at employers where the student has a legal status as an employee, it is not necessary to sign a student employment contract/agreement. 

6.6. The Host Organization is required to employ the student in an area in accordance with their studies. 

6.7. For the performance of the internship, the Host Organization shall provide a representative who understands the terms and conditions of the internship and is professionally responsible for its implementation. When necessary, a workplace mentor directly facilitating the student’s professional work can also be assigned. If this is not the case, then the professionally responsible representative shall see to the mentoring duties. The individual performing the mentoring duties shall have qualifications at least equaling the education level of the student participating in the internship. In the case of the Tourism and Catering BSc program, the mentor shall have at least the same level of qualification as the students’ level of education; or the mentor shall have minimum specialized qualification and minimum 5-years professional experience. The Host Organization is required to supervise and direct the internship activities through the appointed professionally responsible representative/mentor. The Host Organization monitors whether the student is fulfilling his/her obligations arising from the internship through the professionally responsible representative. 

6.8. The Host Organization shall ensure that the student assigned to the internship is familiar with the substantive issues and processes of resolving the tasks related to their sphere of activities. The Host Organization must implement the internship while ensuring the student acquires the broadest range of knowledge when performing the internship. The Host Organization shall provide assistance in the preparation of the student’s thesis work and provide an opportunity for consultation on the thesis work when possible and when it is relevant to the thesis topic chosen by the student. 

6.9. After the completion of the internship, the Host Organization shall evaluate and grade the student’s work – the professional knowledge and competence acquired by the student – through the professionally responsible representative (or the appointed workplace mentor) on the form issued by the Educational Institution for this purpose (Detailed Evaluation form), and shall issue a certification for the completion of the internship (Certification of the Completion of the Internship), which the student must then submit to the Educational Institution. 

6.10. If the student performing the internship willfully and seriously violates any obligation arising from their legal status as a student at the Host Organization, the Host Organization will inform the individual responsible at the Educational Institution without delay. 

6.11. The Host Organization shall fulfill its duties accepted in the present Agreement at a high level, to the best of its ability, with the expected care, and while observing professional regulations. 

7. Contact and Cooperation 

7.1. By mutual consent, the Parties state that they shall cooperate in the interest of fulfilling the provisions of the present Agreement, and continuously inform one another about the tasks to be performed on the basis of the present contract and the experience that can be gained. 
7.2. The Parties appoint the following individuals as contacts:

- on behalf of the Educational Institution: University of Szeged, Faculty of Economics and Business Administration, Career Office, Barbara Masa 
Telephone number: +36 30 121 1353
E-mail address: masa.barbara@szte.hu 

- on behalf of the Host Organization: 
Telephone number: 
E-mail address:

8. Termination of the Agreement

8.1. In the case of a serious breach of contract by the other party, either party may terminate this Agreement with immediate effect through a unilateral written statement sent to the other party. If a circumstance providing grounds for termination with immediate effect is detected, the party citing this is obligated within a short period of time to call upon the other party in writing to discontinue the breach of contract and to fulfill the Agreement. If this deadline passes without result, the right of termination stipulated in the present article can be employed. 

8.2. In the application of article 8.1, a serious breach of contract as understood by the Parties shall be considered in particular, but not restricted to, the following: any negligence that makes impossible or seriously impairs the organization or performance of the obligation for cooperation related to the internship, as well as the repeated violation of the obligations stipulated by the Parties in the present Agreement. 

8.3. Either party may terminate the present Agreement without providing reasons through a unilateral written statement to the other party providing a minimum of a 90-day period of notice, with the stipulation that unless otherwise agreed upon, an internship begun prior to the communication of the termination must be completed in accordance with the curriculum. 

9. Miscellaneous and Final Provisions

9.1. The present Agreement may only be amended in writing and through mutual consent. The termination of the present Agreement is only valid when in writing. 

9.2. Where the present Agreement stipulates written notification, this is also understood – with the exception of statements related to the termination or amendment of the present Agreement – as electronic notification through the representatives of the Parties or the contacts appointed in the present Agreement. 

9.3. The Parties agree that they will primarily attempt to settle any possible disputed issues arising from the present Agreement through mutual agreement. 

9.4. For issues not covered in the present Agreement, the provisions of Act V of 2013 on the Civil Code have authority.  

9.5. The Parties state that they respect one another’s individual rights, with particular consideration for the protection afforded for the reputation of natural and legal entities. 

9.6. The Parties state that any personal data that comes to their attention through the present Agreement will be handled in accordance with the prevailing legal regulations, with particular consideration to the provisions of Act CXII of 2011 on the Right of Informational Self-Determination and Freedom of Information. 

9.7. The Host Organization states by signing the present Agreement that it is in possession of all the requirements to perform its duties. 

9.8. The Parties agree that they will evaluate the present Agreement annually when necessary, review it based on experiences, and amend it on the basis of the evaluation when necessary. 

9.9. The Parties, after jointly reviewing this Agreement comprised of 6 pages, have signed it as confirmation that it is in accordance with their wishes in every way. The present Agreement has been issued in three identical original copies, two of which are for the Educational Institution and one of which is for the Host Organization. 
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	………………………….…………… (stamp)

Dr. Péter Kovács 
Dean
	………………………….…………… (stamp)

Corporate signature (and stamp) of the Host Organization 



	………………………….…………… (stamp)

 Mónika Zákány 
Financial Counter-Signatory 
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